HRMS Organizational Management el ea II' nin g
Create Organizational Unit

The Organizational Management (OM) Processor uses this procedure to create an Organizational Unit and
its attributes using transaction code PP0O3.

IMPORTANT-PLEASE READ!!

Highest level of Organizational Unit must exist.

Cost Center must exist.
1. Enter transaction code [& Menu Edt Favortes Extras System  Help
“PP03” in the Command | & [[Pres_] FldHIe@e@ DHER Dno0 BRI Qm
field and pge;s Enter, SAP Easy A
B & #HE L v
Follow the menu tree:
Human Resources— © Ofavortes .
] i ~ 21 5AP Menu
Organizational » Cloffice
Management—> TOOIS—> v (7 Cross-Application Components
. . » [ Logistics
Object— Actions. » 1 Accounting :
v [JHuman Resources
v [ Inforrmation Systems Bt
v (1 Tools
» [JwebClient UI Framework -
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Create Organizational Unit (cont.)

2. Enter the type of object
being created in the
Object Type field.
Select “O” for
Organizational Unit.

3. Enter the start date in
the Validity field. Make
no changes to the end
date.

4 . Enter the action you
would like to perform in
the Action field. Always
enter “O” for Create
organizational unit.

5. Click % Execute.

6. Enter the abbreviation
of the Organizational
Unit name in the Object
abbr. field (agency-
specific).

/. Enter the name of the
Organizational Unit in
the Object name field
(agency-specific).

8. click & Enter.
9. click '&=! save.

HRMS Job Aid: Create Organizational Unit
9/28/15

\'\-\.

eLearning
[E acton Edt  Goto  Extras Settngs  System  Hebp
& ~|JH Sae DME BD 4L ] )
Maintain Plan Data: Execute Actions
D
[T Rla]
Find by
=[] %r!-:awatmal unit Plan Verson 01} Current plan
L foness Tormn [Clbject Type _:| Drua"lmat-:f._al umtl
/Gb_]ef'[ ] | b
Cbject abbr.
Note: Object ID must remain
blank when creating an Selection of Tasks
Organizational Unit. Plnning status Active
Vahdity Q7/20/20157 to 12731/9998
Action 0 Create organzabonal uni

-d@eee

DHRE oo @M

Essential relationship Object
S i

Organigational unk 1 /!

Planning Status Active

Vakdity 07/20/2015 to 12/31/9383

Object 01 0 00000000 1 Hint: Up to 12 characters are
Object abbr. il allowed in the Object abbr.
T T S N MUPLAN BESOURCES field, and up to 40 in the Object
Language Key Englsh i

name field.

Page 2 of 5




Create Organizational Unit (cont.)

1. 0. Enter the system
number of the
Organizational Unit that
your Organizational Unit
will report to in the ID of
related object field.

11.click & enter.
12 .click '&=! save.

Note: This action
establishes the
Organizational Unit to
Organizational Unit
relationship.

1 3. Enter the Cost Center
number to which your new
Organizational Unit is
assigned in the ID of
related Object field.

14 .click & enter.
15.click '& save.

Note: Use the Matchcode to

perform a search by Cost Center if
you don’t know the original Object

ID.

=

k-

elLearning

Infotype

Edit

Goto

Extras View System Help

x [Bjece CHE c0ie BE @

Essential relationship Relationships

DD D| Allowed relationships |

Organizational unit
Planning Status
| Valid from

NDO0 HUMAN RESOURCES
Active
A5/01/2009 to

Note: Use the ﬁ Matchcode to

Relationships

Tt oc oo perform a Structure Search if you

Relationship typefrelationship

A o2z don’t know the original Object ID.

Related Object

Type of related object

O Organizational unit

=&

g
n ID of related object 31000031 I
Abbreviation 11T
Name SANTOS TRAINING SCHOOL
Priority
[=
| Infotype Edit Goto

Extras View System Help

2 JBjeee CHE 8000 B @B

Essential relationship Relationships

DD Dl Allowed relationships |

Organizational unit

NDO0 HUMAN RESOURCES
Planning Status Active
] Valid from g5/01/2009 to 12/31/9999 |6’.c(° Change Information
Relationships 010 310001251
Relationship type/relationship Al G011

Cost center assignment

Related Object
Type of related object

K Cost center

ID of related object

1110000000WAR1 I
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MName DEFAULT AGENCY 111
|' Priority
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Create Organizational Unit (cont.)

1 6. Confirm that your
previous entries were
accurate.

17 .Click '= save.

NOTE: If this infotype is not
saved, the position will not

be funded through
Financials.
IF THEN
Your agency | Continue
requires through
including a the steps.
Description...
Your agency | Move to
does NOT step 22.
require a
Description...

1 8. Choose “General
Description” in the
Subtype field.

19 .Enter a description
that defines specific
attributes of a position or
an Organizational Unit in
the Description field.

20.click & enter.
21 .Click '=! save.
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Organizational unit MDO0 HUMAN RESOURCES
Planning Status Active
] WValidity 05/01/2009 to |12/31/9995
( :DO NO
Key fields for cost center :;Tﬁggt?r}t' D N T
Cost Center 1110000000 ITER Information on
this screen!
CO Area WAL

=
Infotype Edit Goto Extras View System Help

& DA €@ EHE B
Essential relationship Relationships

CHEINE

] Walidity 05/01/2008| to 12/31/9889 |<§{’ Change Information
Description 010 310001251
Subtype 0001 General description H |
Language EN English Bl
Description
[l 2l il @2l

=g
| Infotype  Edit Goto View System Help

] 1 Blece DM nonn BF Q®
Create Description
BENE : =NEE

Organizational unit

MDO0
Active

HUMAN RESOURCES
Planning Status

5/1/2009 (initials)
purposes .

- The department has been created for agency

* |Li1, Co 23 Ln1-Ln 10 of 17 lines
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Create Organizational Unit (cont.)

2 2. Check the box to the
left of Department.

23 .click @ Enter.
24 _Click '=! save.
This completes the

transaction to Create an
Organizational Unit.
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=
Infotype WView System Help

[ 2Bl ee@ CHE DD
Essential relationship Department/Staff
BEE =

COrganizational unit

Edit Goto

'NDOO ' HUMAN RESOURCES
|Active |

Planning Status

-I Walid from as/01/2009 to 12731789989
Department/Staff 010 310001251
Staff
Department
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	16. Confirm that your previous entries were accurate.
	17. Click / Save. 
	NOTE: If this infotype is not saved, the position will not be funded through Financials.

